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Legislation 2015




/ Single Registration Plates Class L (Historic) & Class N (Street Rod) vehicles \
HB 524

Maryland

n =
“ L0000
C

HISTORIC

® This Bill requires the Motor Vehicle Administration to issue a single plate on Class L
(Historic) & Class N (Street Rod) vehicles manufactured 50 years and older. A new tag
scheme has been developed for the single plates as follows:

e (ClassL (Historic) —1s the letter L and four (4) numeric and one (1) alpha (LOOOOA).
e Class N (Street Rod) —1s the letter N and four (4) numeric and one (1) alpha (NO0O0OA).

The single plate must be displayed on the rear of the vehicle except forTruck Tractors
which will display the plate on the front of the vehicle.

* Note: The MVA will continue to issue single registration plates to Class D, (Motorcycle),
Class F (Tractor), Class G (Trailer)

* Any customer who currently has the two (2) tags on their Class L or Class N registered
vehicles may continue using these tags. However if the customer chooses to request the
single registration plate, they will pay the $20.00 substitute tag fee.

Effective October 1, 2015
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/ Individuals wit Disabilities / Licensed Physical Therapist
HB 201/SB 124

® This bill authorizes a physical therapist to certify to the existence of permanent
disabilities for applicants of disability plates, disability parking placards, as well as
temporary disabilities for temporary parking placards. In addition, the State Board of
Physical Therapy Examiners is responsible for the development and maintenance of a
database system that the MVA can interface with to verify licensure.

e The following forms have been updated to accommodate the change:

¢ Application for Maryland Parking Placards/License Plates for Individuals with a
Disability, Form VR-210

® Guide for Maryland Motorists with Disabilities, Form VR-138

Effective October 1, 2015
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/ Commercial Motor Vehicles - Denial, Cancellation, Suspension, or \
Revocation of Registration HB 1229 A

® This bill authorizes the Motor Vehicle Administration (MVA) to deny, cancel, suspend, or
revoke a commercial motor vehicle registration if the motor carrier of the vehicle is
subject to an out of service order defined in 16-812(I)(1) of Maryland Vehicle Law;
Federal Operating Authority Sanctions; or the United States Department of
Transportation (USDOT) determines the motor carrier is/has attempted to operate a
motor carrier under a new or affiliated identity to avoid compliance with a USDOT order,
statutory/regulatory requirement, paying a civil penalty, responding to an enforcement
action, being connected with a negative compliance history.

Effective October 1, 2015
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/ Manufacturers & Distributors Sale of Electric or Nonfossil - Fuel Burning
Vehicles - HB235 *'

® This bill allows the Motor Vehicle Administration to license a manufacturer
or distributor as a dealer if they deal only in electric or nonfossil-fuel
burning vehicles, no dealer in the State holds a franchise from them, and
they are not a subsidiary, an affiliate, or a controlled entity of the
manufacturer; and do not hold a controlling interest in another
manufacturer or distributor, or a subsidiary, and affiliate, or a controlled
entity of another manufacturer or distributor licensed as a dealer in
Maryland; and no more than four licenses of this type may be issued.

Effective October 1, 2015
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Mechanical Repair Contracts - HB630

This bill alters the definition of service contract to include a specified
mechanical repair contract. The bill also alters the definition of mechanical
repair contract and defines an obligor for persons who sell or offer for sale
mechanical repair contracts. It requires a mechanical repair contract to be filed
with the Insurance Commissioner and authorizes the Insurance Commissioner
to investigate and determine if a mechanical repair contract is in compliance
with specified provisions of law. Establishes an annual fee for registration of an
obligor and prohibits the offering, selling or negotiating a mechanical repair
contract if not registered. If engaging in mechanical repair contract
transactions on or before October 1, 2015, an obligor must register with the
Insurance Commissioner within 90 days after the registration application is
made available. Mechanical repair contracts transactions are not included as
taxable item.

Any questions regarding this bill can be referred directly to the Maryland

Insurance Administration by email to ronald.coleman@maryland.gov

Effective October 1, 2015
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Electronic Inspection Report
MARYLAND VEHICLE INSPECTION REPORT

> Certificate number starts
with “E”.

» Customer and vehicle
information

>Mileage and Inspection
Date will automatically
update the MVA

mainframe.

Inspection Date: Result: “ehicle: Class:
Performed By: Inspector: Wehicle Identification Numlber: Mileage:
Station Number: Customer Mame: - Cert. #
Address:
ROAD TEST ERAKES P F R MIRRORS = F R DRIVER'S SEAT F R
Alignment Test Drive: Hydraulic System: Intericr- T 1 Driver's Seat: [
Service Brake Performance: Drums/Dises: Exterior 11 Comments:
Comments Linings/Pads: Comments:
Mechanical Linkage:
Booster System SAFETY BELTS F R
STEERING Parking Brake: FENDERS P F R | SafetyBels [
Steering Wheel: Drumns/Discs - LF Spec: Left Front: Comments:
Codumn: Drums/Discs - LF Reading: Right Front:
Steering Coupling: Drums/Discs - RF Spec: Left Rear
Lash: Drums/Discs - RF Reading: Right Rear MOTOR MOUNTS F R
Trawel: DrumsJ/Discs - LR Spec: Comments: Engine Mounts: |
Linkage: Drums/Discs - LR Reading: Comments:
Rack and Pinion: Drums/Discs - RR Spec:
Steering Box Drums/Discs - RR Reading: WIPERS = F R
Power Stearing: Linings/Pads - LF: Arms/Blades: UNIVERSAL AND CV JOINTS E R
Comments: Linings/Pads - RF. Park Position: Universal: |
Linings/Pads - LR: Controls: Constant Velocity: |
Linings/Pads - RR Comments: Comments:
ALIGNMENT Gemments.
Rear Wheel Alignment:
Comments FUEL SYSTEM P F R GLAFING [ F R EMISSIONS F R
Tank: Driver Door Window Mechanism| Catalytic Coverter:
| Cap ‘Windshield Fuel Filler:
SUSPENSION Tubing Windows: Positive Crankcase:
Ball Joints/King Pins: Piping: Tint - Left Front Window: Air Injection
Wheel Bearings: AcceleratorChoke/Throtte: Tint - Right Front Window Gas Recirculation:
Springs and Torsion Bars: Comments: Tint - Left Rear Side Glass: Evaporative Emissions:
Shock Absorbers/Struts: Tint - Right Rear Side Glass: Comments:
Ball Joints/King Pins - LU Tint - Rear Glass:
Eall Joints/King Pins - LL LIGHTING P F R Comments:
Eall Joints/King Pins - RU. Tumn Signals & Seif Cancel:
Ball Joints/King Pins - RL: Back Up:
Comments: Hazard: HOOD AND DOORS P F R ADDITIONAL COMMENTS
Brake Warning: Hood/Catches: 1 1
Indicator Larmps: Door Handles/Latches 1 1
| Stop Comments:
EXHAUST SYSTEM Tail
Mufiier: Park:
Any Piping: Side Marker:
Manifold- Reflectors: FLOOR AND TRUNK PANS = F R
Comments | Tag Floor: [T 1
Dash: Trunk: 11
Clearance: Comments:
I Lamp.
BUMPERS Headlamps:
Front Adusters:
Rear Fog/AUX Height/Aim: SPEEDOMETERIODOMETER = F R
Comments Comments: | Speedometer: T 1
Odometer: 11
Comments:
ELECTRICAL SYSTEM P F R
WHEELS AND TIRES Hom.
Left Front: Switches/Wiring:
Right Front: Auto. Trans. Meut Safety Switches:
Left Rear Battery: GEAR SHIFT = F R
Right Rear: Connections: Auto_Trans. Gear Shift Indicstor| | |
Comments: Comments: Comments:

10
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RE-INSPECTION OF DEFECTS ONLY IF RETURNED WITHIN 30 DAYS AND WITHIN 1,000 MILE AND A PRORATED INSPECTION FEE MAY BE CHARGED.

APPOINTMENTS FOR RE-INSPECTION MUST BE MADE AT LEAST 3 WORKING DAYS IN ADVANCE. P=PASSED F=FalLED R = REPAIRED




MD State Police E-Inspection Search

DEPARTMENT OF

MARYLAND | MARYLAND STATE POLICE

© e-Inspection Search & Station Locator
Find An e-Inspection « Back

Search e-Inspections

Enter the full or the last 7 digits of Vehicle |dentification Mumber (WVIN).

Please note: only inspections conducted in the last year, and for vehicles that have passed, will

be displayed.

1 e-Inspection(s) Found

| Copy | Excel | PDF || Print |

VIN Inspection Date Odometer Result

‘I ‘I



Maryland.gov Phone Directory State Agencies Online Services

DEPARTMENT OF TRANSPORTATION ”m

MASLAND S MOTOR VEHICLE ADMINISTRATION = Y

ALL

HOME LOCATIONS DRIVERS VEHICLES BUSINESSES — ONLINE SERVICES

Bulletins Electronic Registration _ Insurance Contact Registry Interactive Title & Licensed Maryland

d Titling (ERT) ‘ Registration Tag & Title
M | Sermvi
Electronic Lien Serices @umer Tips to eFR-19 Insurance 2nua ghces

Agent Login Mo

urchasing A Vehicle

Dealer Seminars . Salvage Certlficate

bt e et GET THE TOOLS TO HELP YOU PASS THE TEST
Appointment
* ‘ CLICK HERE TO:

for a Driver's License or I

card , : ' = Download the MD Practice Driving Test App

Lo que debe traer a la MVA 1% : ! .

para una Licencia de = o : = Take the Knowledge Test Tutorial
Conducir or Tarjeta de - 4 ! .
Identificacion D | & = Read the Maryland Driver Manual
Test Yourselft Sample 4P S : s
Driver's Test

.

Dranaro $tmn Dace thoe Eivet Tirmanl -~ A8EA




ﬁ oY, | RS VR-466 (08-14)
Zlen Bumie, Mergland 21082

Application for Lien Gode Assignment and/for Enrollment/Change in Electronic Lien System

This Toamn IS o b= used Dy Tnancial InstRutions and othsr Ben hodkders o anroll In the Maryland PAoior WVehlcks Acoministration™s ([P0
Eactronic: Llan System (ELS), or fo modify an ELS account with MA. This fonm S also used 1o regpuect a llen code.

A | ACTION REQUESTED — To Be Completed By Financial InstibrtionsLien holder

J
]
B
I
i
g
il
g
T
|
3
|
¥
o
Q
ai
L)

Li=n code assigmment (Complete section B)

Enrcliment im ELS Program — (Complete sections B amd &)

Change of VendornService Provider — [Complete secticns B and &)
Remowval fromm ELS Program — ([Complete sections B and &

Change of Financial Instituticndlien holder Mame — [Complete section B)
Change of Financial institution Address — (Complete section B)

LIEN HOLDER INFORMATHON — To Be Completed By Financial Instituticn/Lien holder
Kame of Fimencial Iretthdbiond ien holder FEIr SUELA Flumiber
Adorean Ty o ToasT e Fir ks LAERD CxTaMHE 1TF plrmanchy assioressdt
Mams of Authorizesd Repressrtative: (Ddeases oot i Sigrerture of Authorized Rapressnintve Delos:
Email fSdciress: Telephone Murmbssr: Dmtn: MVA LSE OMILY
Lincodoasosigresd = Dabs
Mams of ELS Yendor'Sasrvice Prowvider Signeturs
Opermtor & _ ~ S
Z | ELS VEMDORSSERVICE PROVIDER AUTHORIEZATION — To Be Completed By ELS VendornSernvice Provider
ELE Conbract Authorized By (Printsd Moama| 1Sig nahure) Capacity
Email Address of Comtect Presson: Tedephons Mumber: EnrclimentPemcval Dabta:
T Stert T End

= Financial NSIUbcns must compiste Sectons & and B, tr'-a-nf-::rws.m:ltrts,fmm btmmmmm

= This compisted appilcation M =5 x ey named 1N Section G, unkess
tHsraquslrEmrmassgrm-:lemcauannr,- mwmmmmmﬁwmmm
Li=ns at 41 0-T85- TS0,

wmimmwmmmmwm
= The len hokder must conmtract wah one of MYWYs approsed BLS sarvice providers for tTransmilssion of all vehicle and tite data.

= The ben Moider MUSE prosdcs ths I8N cods assigned Dy kA 1o all ian ecipsants and auiomotive oealers utlizing Selacted Ian Fokmer
SErVIoES.

= The lan hokder must work directly with the comracted sandice prosiders Help Decsk to escive a8l BUS discrapancias and data

transmission Isswes.
= The len hokder MUust prodect the conficsamt iy of the Infommation and cata fo which the len olcar ec aocass. Al no times will the en

hoédar furmish o any person, essociation or oganizaton any wehick or THe date receheed Trom RIS without BIWAS pricr weithen consant
= The Ben holder has Mo propoistany rghts 1o T INTormmeation Recehed Trom the R,
= Tha len hokder understancs that KNWa and S employess shall not D llabis o the lan holdar Tor amy damspges, Costs, st production oF
BNy Other hss of Sy kand for falluns of LIS squipimesTt, herdwars o SoftweErns, of for the oss of consequantal damages that are the

resuit of amy cther typs of tslure.
= famhorzeton may be terminated by sither party upon gving 30 deys waithen notos o ths other parmy In the essent of tsrmination, RS, s

redeasad Snom amy and &l obilgations bo the lan holdar,

\
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Avoid Rejections & Letters

e Please be sure:

Forms are completed in their entirety

Ownership documents

Lien releases

All required signatures are in place

Full name is provided

Inspection certificate is submitted if not performed electronically
Mileage recorded is correct

Power of attorneys are present

Sale price and date of sale are included

Full name of the insurance company is provided —

Proper fees are collected

Assignments are fully completed to show chain of custody of the vehicle

Copies of customer’s license and business license are attached




What we want you to know

Transfer Tag Update

Restricted Power of Attorney
Corrections

Insurance Codes

Proper Assembly of Titling Records
Soundex

Resources

e Personalized Account Representatives
e MVA Website Available Resources
e Info MVA

e Forms
e Bulletins

e Interactive Titling and Registration Manual

ERT Transaction Processing (Can and Can’t)

Ble o < <IN

i}

ﬁ/f*




Transfer Tags

e The MVA has submitted business rules to the vendors to
allow processing of theTT and TR transactions.




Restricted Power of Attorney

® The MVA has placed on the internet a new fill able form
suggested for use for vehicle transactions in which a
vehicle owner is granting power of attorney to sign
documents related to a transaction for their vehicle. The
form is the “Restricted Power of Attorney to Sign for
Vehicle Owner” (form VR-470)
http://mvanet/forms/VR/VR-470.pdf . The document
i1s not available in the M VA warehouse so it will have to

be printed as needed by customers, customer agents,
dealers, or title services etc., who may have a need for
the use of the form.



http://mvanet/forms/VR/VR-470.pdf
http://mvanet/forms/VR/VR-470.pdf
http://mvanet/forms/VR/VR-470.pdf

e

Top Ranking Dealer Corrections

¢ Lien Correction:
° OriginalTitle
° Original SIF/lien release letter

* Letter of explanation on dealer letterhead
e Corrected VR-005
e $50 fee

e Owner Correction:
° OriginalTitle

° Original SIF/Permission letter from lien holder

Letter of explanation on dealer letterhead

® Corrected VR-005

Letter(s) of permission from customer(s) to remove/add names
$50 fee




4 N

Top Ranking Dealer Corrections

o Mileage Correction (if paperwork was correct

but was electronically typed 1n Wrong):
° OriginalTitle
° Original SIF/lien release letter

* Letter of explanation on dealer letterhead
e $50 fee

. Mileage Correction (if paperwork was Wrong):
° OriginalTitle

° Original SIF/Permission letter from lien holder
e Letter of explanation on dealer letterhead

* Either 3 work repair orders (oil changes, tire rotations, etc.) prior to
the vehicle being retitled OR a signed statement from a law
enforcement officer verifying the actual mileage of the vehicle. The
statement must include the signature of the officer, printed name,
jurisdiction, badge number, VIN, year, make, and current mileage.

o D
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Top Ranking Dealer Corrections
e Corrected YR-005

o Corrected Odometer Statement
e $50 fee

e VIN Correction:
° OriginalTitle

° Original SIF/lien release letter
e Letter of explanation on dealer letterhead

e Corrected ownership document i.e. Certificate of Origin/ Previous
title (if original was incorrect)

e Corrected YR-005 (if original was incorrect)
® Corrected Odometer Disclosure Statement (if original was incorrect)

e Corrected inspection certificate (if applicable/ if original was
incorrect)

e $50 fee

If original title cannot be located, a VR-018 may be submitted along with
a POA, a copy of the customer(s) ID, and an additional $20 fee.

y




Insurance Codes

* Please ensure when selecting the insurance
provider for vehicles being registered for tags, the
correct insurance company is selected. If the wrong
company is selected, the Automated Compulsory
Insurance System (ACIS) will create a case
requesting the owner (s) to provide verification of
insurance coverage for all newly titled registered
vehicles




a @ﬁ@ PROPER ASSEMBLY OF TITLE RECORD @Q@ h

*BUNDLE REPORT SHOULD BE ONTOP OF ALLTHETITLE RECORDS IN THAT BUNDLE
REPORT.

*ALLTITLE RECORDS SHOULD BE LISTED IN ORDER AS SEEN INTHAT BUNDLE REPORT.

EACHTITLE RECORD SHOULD BE AS FOLLOWS:
FROMTOPTO BOTTOM (FIRSTTO LAST)

®* Maryland MVATitle/Reg Receipt

® Registration card (IFTRANSFERRING TAGS)

® Application for Certificate of Title (VR-005)

® Certificate of Origin,Title, or other acceptable ownership document
® Lien Release-Notice of Security Interest Filing

® Dealer Reassignment(s)

® Dealer’s Bill of Sale *EACHTITLE RECORD SHOULD

® Miscellaneous MVA Forms BE SEPARATED.

® Odometer Mileage Statements *DO NOT USE AN EXCESSIVE
NUMBER OF STAPLES.

® Maryland Safety Inspection Certificate
® Vehicle Emission Report (IF SHBMITTED)

eDO NOT USE HIGHLIGHTERS.
eDO NOT FOLD FORMS. /




/\
2
9

Requesting Soundex From ERT Unit

Documents Required:

* Legible copy of the individual’s out of state driver’ license. The ERT Unit
can only accept driver’ license for the United States and it’s Territories (Out
of Country driver’s license and passport must be walked into MVA Full
Service Branch Office)

* Copy of the completed VR-005 with the customer’s full legal name (i.e. full
first, middle, and last name), date of birth, Maryland address, vehicle
information, and signed and dated by the customer

* Documents can be faxed to the ERT Unit at (410) 424-3629 or (410) 768-7070
and it must contain a coversheet including the sender’s name and telephone
number. Depending on the number of requests, it could take 48 to 72 hours
to receive your soundex number.

e The ERT Unit will contact you when the soundex has been issued

=~
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Requesting Z97 Soundex

Cannot be used for individuals
Is Issued for companies only
Proof of legal existence for a Business Entity is required

A valid FEIN number must be recorded on the Application for
Certificate of Title (VR-005)

Cannot be requested through the ERT Unit

Your Vendor will provide a Z97 Soundex when requested.




Z Soundex

To issue a “"Z"” soundex for businesses. Proof of legal existence of the

business will be required. Section 1 on The Application for Certificate of
Title (VR-005) must include information about the business.

Motor Vehicle Administration
6601 Ritchie Highway, N.E.

Vo) My VR-005 (06-15)
(Glen Bumnie, Manyand 21062

The MVA should contact me at:

— or — for any questions regarding this application.

BEAD INSTRUCTIONS OM REVERSE SIDE

APPLCANT'S FIRST NAME MIDDLE LAST BO-APPLICANT'S FIRET NAME MIDDLE LAST
APFLICANT'S SOUNDEXUMARYLAND DRIVER'S LICENSE NO. DATE OF BIRTH CO-APPLICANT'S SOUNDEXMARYLAND DRVER'S LICENSE NO. DATE OF BIRTH
wors | onv | YEAR wostt | owr | vesn
APPLICANT'S STREET ADDRESS CATY O TCWN CO-APPLICANT'S STREET ADDRESS CITY CR TCWM
COUNTY STATE ZF CODE EMAIL ADDRESS COUNTY STATE ZIF CODE EMAIL ADDRESS
IS THE VEHICLE TO BE TITLED AS JOINT TENANTS OB TENANTS BY ENTIRETIES?

[] JOINT TENANTS [ TENANTS BY ENTIRETIES

If tha name entered ebove I5 & business or trust. enter the FEIN here

Check the typs of business antity below: O must [ Professional Association
s [ soie Propristorship O COFporetion [ Limitea Liabliity Company [ imitea Lisbility Parinarship [ 1 partnersn p [ soint ventwe [ otner, (plBase spacity)

Please attach a copy of the BUSINESS LICENSE or see reverse of this applicetion for proof acceptable to this Administretion.




ﬂpplication for Business Entity Submission of A
Proof for Vehicle Titling

Wehicle Sdmimestration —_
ﬂ‘w A b ey v VR-475 (04-15)
Glen Burme, 'q.‘l.r'.i.ri: 21052

Business Entity Submission of Proof for Wehicle Titling

In order for a business 1o titks and register a vehicia in the State of Marnyland. procf of the lagal sxistence of the
business neads 1o b proviced. Pleass anter the nams of the Dusiness below and check the Dox to Indicete the type

of businass.

MNarme of Buninoss Entity

» This form is to be S

[=1."] Cowrrhy Stata Iin Coda FEIN

attached if application on
Type of Business Entity [check box thet eppllasy;

the baCk Of the MarY].and O corparetien [ uimitea wiabity company [ umtea Lsnity Partnersnip [ Partnersnip

[ soint venture [ Professional Associaton [ st [ Sose Propristorsnip [ other (specity
tltle 1S used . Please attech & copy of the BUSINESS LICENSE or see below for proof acceptabile to this Administration.

A business must submit & curmant copy of one of the following as prood of its legal existencs accompaniad by the
“Gensral Information™ printout from the State Department of Assassment and Texation (SDAT), Business Chamer
wabpage by accessing www. gal siEtsmd yus and clicking on Businesses/Business Data SearchyBusinass informaton.

Articies of Inconporation for Stock. Non-Stock, Closed, Rellglows, or Tax Exempt Mon-Stock Corporation
Articies of Organtzation for Limitsa Liebilitty Company

Partnership Agreemant or Cartificate of LimEad Lisbility Partnership

Sole Propeistorship — Trade Mame Application from SOET, or Application for Soe Propéstorship andsor Genersl

Fartnership filed with the Business Personal Property Linit

Articies of Marger or Reonganization
Trust Agreemant (Only the part neming the trust and dentifying the tnestess need De submithed)

| cartify under penalty of parjury that the documentsticn submitted with this application is proof of the legal existance
of the business antity named above and the authority to operats the business In hMaryiand. | further caerity that | have
tha legal capacity to sign documsnts on bshall of thet business sntity.

N
N

Signature Primtod Mama Capacity




Available Resources




e

BLCS REPRESENTATIVES

e Direct E-mail: mvablcsd@mva.maryland.gov Fax Numbers: (410) 768-7602 / 410-424-3032

® Supervisor: Kimberly Lucas kwilliams1(@mdot.state.md.us

* (#-AN)G.Janey gjaney(@mva.maryland.gov

™

* (AO-AR, BK-BO,CG-CI) Imorlan(@mva.maryland.gov

* (AS-BJ)D.Walker dwalker2(@mva.maryland.gov

° (BP-CF) D. Eaton deaton@mva.maryland.gov

* (CJ-DA)T. Cobb tcobb@mva.maryland.gov

° (DP—FO)Y. Alexander yalexander@mva.maryland.gov

° (FP-HI) E.Toogood-Askie etoogood@mva.maryland.gov

e (DB-DO, HJ-HO, N-NR, SV-TE) ysimmons@mva.maryland.gov

* (HP-JR)N. Cook ncook(@mva.maryland.gov

* (JS-LZ) L.Slater lslater@mva.maryland.gov

° (M-N&) A. Holton aholton@mva.maryland.gov
* (NS-PR) D. Banks dbanks@mva.maryland.gov
° (PS-RZ) F. Parker fparker@mva.maryland.gov

* (S-SU) J. Kuti jkuti@mva.maryland.gov

* (TF-ZZ)L.Smith lsmith@mva.maryland.gov,/ .

b4
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ERT REPRESENTATIVES A

* Fax Numbers: (410) 424-3629 / (410) 768-7070

e Supervisor: Ranae Johnson rjohnson3(@mva.maryland.gov

* (A,B)].Stewart jstewart4(@mva.maryland.gov

* (L,R)L.Green Iltyler@mva.maryland.gov

* (GY,U,V)D. Marsch dmarsch(@mva.maryland.gov

 (D,EM)B.Wiland bwiland@mva.maryland.gov

* (G,H,I)V. Jenkins vjenkins@mva.maryland.gov

° (],O,Q) S. Hines shines@mva.maryland.gov

(S,T,W) D. Bernhardt dyarbrough(@mva.maryland.gov

* (E,P)K.Owens kowens@mva.maryland.gov

* (K,N,X,Z) N. Ipalook nipalook@mva.maryland.gov'x/
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'~ APPLYING FORA
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CLICK HERE TO:

= Download the MD Practice Driving Test App
= Take the Knowledge Test Tutorial
= Read the Maryland Driver Manual

Prepare to Pass the First Time! oMiA4

How Do 172 Annocuncements L"L’-‘-“’
in fold WA 29
= Medical Certifications for Commerdal Drivers 5] DL
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Announcements

Medical Certifications for Commercial Drivers T8

On May 21, 2014 the MVA will only accept medical
certifications for commercial drivers that have been
completed by providers who are registered and certified
through the new Federal Motor Carrier Safety
Administration's National Registry of Certifief
Examiners

Skip the Trip. Anywhere, Anytime, MVA Onling!

Go online to get a duplicate driver's license request.
Change of address or license corrections. |D card
renewals and more. Click here:

Effective 4/1/2014 — Changes to MVA Services

The MVA has introduced several new services, including
renewal of driver's licenses, that are completed without
stepping into an MVA branch office. Click here for
details.

Effective 1/1/2014 — New Process to get Driver's License
or ID Card

Effective 1/1/2014, the MVA will implement a new
process for immigrants getting a driver's license or [D
card.
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Top Activities infoMVA =
Renew Vehicle Registration of
Benew License o# nfoMVA gives you the information you need to complete your MYA related business. It uses guestions
Check Wait Tme &t Local and answers to ckearly describe what you need to do. Links are ako provided for any forms you may need.

Service Genter

Schedule An Appointment o The links below are provided fo get you started. They Ink fo the actual ransactions you are searching for

1o complete your business with the MVA. More fransactions will be added 1o the website, so please check
back with us often.

BUSINESS SERVICES
= Automotive Dismantlers, Recyelers and Scrap Processors
+« Bonding Requirements and Fines
+ Dealers and Saksmen
» DOriver Education Schools and Instructars
« Interchangeable Tags for Businesses Mot Licensed by the MWA
=« Manufacturers and Distrbutors
« Tag and Titke Service Providers

DRIVER SERVICES
« DOriver Weliness and Safety
« DOriver Licensing
= Motorcycle Safety Program
« Gitations, Rewvocations and Suspensions

COMPLAINTS AMD INVESTIGATIONS
« DOriver Instruction - Filing a Gomplaint
« Ildentity Theft
« Service of Process

VEHICLE SERVICES
=« Disability Parking
« Miscellaneous
= Registering A Vehicle
= Titling A Vehicke
SALE OF MVA INFORMATION

WEHICLE INSPECTIONS
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Titling A Vehicle

Renew Vehicle Regisrag .

Renew License o A vehicle's tite establshes who owns the vehicle. Each tme the cwner changes, a new title must be
Check Wait Time At Local ssued. Currently, the Maryland MYA prints a two-part, paper tite. The frst part, the Maryland Certificate of
Service Genter Title, is mailed to the owner. The second part, the Security Interest Filing (SIF), i printed only when a lien
Schedule An Appointment of has been fied aganst the titke; 1 & maied to the lien holder. The documents neluded n this section

descrbe the many different titling scenarios that can ocour.

Please note that having a titke for your vehicle does not permit you to drive it on public roads; you must
also register it. The two fransactions are usually handlked together. Please check the nfolVA registration
section for further nfermation.

Common Titling Processes

« Mew Vehicle Purchased from a Dealer

» Qut-ofState Vehicke Moved to MD by Cwner

=« OutofState Vehicle Returned to MO by Owner
» Used Vehicke Purchased from a Dealer

« Used Vehicke Purchased from a Mon-Dealer

Unusual Titling Processes

« ATVs Off Road Motoreycles and Snowmobilkes

= Buses & Motor Goaches

« Corporation or Parnership Vehicle

= Gourt Order Affecting Ownership

+ Dealer Resak Tik

» Deceased Owner

=« Excise Tax Credit for Plug-in Vehickes

« Gift to & Family Member

« Gray Market or Overseas Vehicles

« Homemade, Two-Stage, or Reconstucted Vehicle

« Limited Speed Vehicles

» Low Speed Vehicle

« Mobile Home and Special Mobile Equipment (SME)

« Off Road Vehicles ({ORY) - Mopeds, Motor Scooters, ATW's, Snowmobilkes, and OffRoad Motoreycles
= Personal Bankruptey - Sak to New Owner

« Placing a Vehicle nto a Trust

« Repossessed Vehicle 4
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Effective 1/1/2014 — New Process to get Driver's License
or ID Card

Effective 1/1/2014, the MVA will implement a new
process for immigrants getting a driver's license or [D
card.
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MYA Forms - Windows Internet Explorer
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Penew vehicle Registration of . . .
Eenew Lcense The following most commonky requested forms are availabke for downloading from our web site. These
Check Wait Time At Local forms are stored in Adobe Acrobat POF format. Adobe Acrobat Feader will aiow you 1o view and print
Service Center the POF files. You can downioad a FREE copy of Adobe Acrobat Reader of from the Adobe Vb Site.

Schedua An ontment ) ) ) ) ) ) ) ) )
#pp Business Services Forms | Cormmercial Oriver Licensing Forms | Driver Licensing Forms

Criver Recard Forms | NS UL G Mg, [ celaneous Forms

Matareyele Safety Fo ehicle Regstn Farmng Farmularios en Espanal

Yehicle Registration Forms

1/2 and 34 Tan Truck Owner's Wweight Certification [Form #WR-142A) i5 used when an
owner of 2 12 or 3/4 ton fruck requests to carry 4 gross vehicle weight of 10,000
pounds (instead of 7,000 bs). 1/2 ton trucks must be modified to camy the increased
weight and 3/4 fon trucks must have a shipping weight of the chassis and body of
mare than 1,500 pounds or rated by the manufacturer at a gross vehicle weight in
excess of 7,000 pounds. This form can be brought to any ful service VA office.

Address Certification for LS. Government Employeas (Form sWR-10Z) can be used by
U5, Gowvernment Employees to certify their address when out-of-state. This form can
be filled out and brought in person to your local ful service MVA office or mailed 1o
the Motor Vehicle Administration, 6601 Ritchie Hwy., Glen Burnie, MD 21062, Atin:
Tite Correspondence.

Affidavit of Lawful Possession for Transfer of a viehicle to an Autormotive Dismantier
and Recycler or Scrap Processor (Form #WR-484) is used to certify, under oath, that a
titie i5 not avalable for @ vehicle that is being transierred 1o an A D& R or Scrap
Processor for purposes of dismantiing, destroying or serapping.

Affidavit of Ownership for Transfer of a vehicle to an Automotive Dismantier and
Recycer or Scrap Processor [Form «vR-453) 5 used by a vehicle owner, or their
agent, 1o certify, under oath that a fitle 5 not avalable when transfering the vehicke
to an ADBR or Scrap Processor for dismantling, destroying or scrapping.

Affidavit Manufactured Home Converted to Peal Property (Form #VR-451) is 10 be
used when a manufaciured home is being converted to real property.

Affidavit Manufactured Home Severed From Real Proparty (Form #VPR-452) s 1o be
used to certify under oath a manufaciured home has been severed from real property.

Affidavit of Ownership - Moped, Motar Scooter & Off Road Vehick [Form #vR-450)
docurrent is used by an appicant who does not have a tite or certificate of arigin for 36
their moped, motor scooter or off road vehicle. The form takes the place of the Ea
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Bulletins

Documents @9 b Please select the bulletins you would like to view.

. F Dealer/Title Service Bulletins
Services €

Insurance Bulletins

Others &) Towing Bulletins

Maryland.gov Phone Directory State Agencies

s

Online Services
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ONLINE SERVICES

Automotive Dismantlers, Recyclers and Scrap Processor Bulletins

CONTACTUS SOCIAL MEDIA INFO

6601 Ritchie Highway NE, f » bl au InfoMVA

Glen Burnie, MD 21062 Privacy and Security Statement
410-768-7000 Copyright Statement

1-800-492-4575 (TTY) Official MVA Emails Content Accuracy Statement

ABOUT

Frequently Asked Questions
Employment

Motor Voter

Press Releases
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Bulletins

Please gubscribetn receive the Dealer Bulleting wia email.

* [Dealer Bulletins

. October &, 2015 - IRP Registration

. September 14, 2015 - Trailer Titling )

. August 18, 2015 - Mew Electronic Inspection Report T

« July 15, 2015 - Collection of Excise Tax Tl

« June 23, 2015 - Mew Z Soundex Number Issuance for Business Entity )
. May 27, 2015 - Legislative T

. April 30, 2015 - Trade Vehicle )

. April 6, 2015- Clarfication on March 19th, 2015 Excise Tax Credit )

« March 19, 2015- Excise Tax Credit Request for Plug-In Electric Vehicles T
. January 6, Z015- Plate Defacing-Return Tags Tl

« October 14, 2014 - Title Transactions )

. Septernber 22, 2014 - Title Transactions

. August 25, 2014 - Employee Identification )

« August 15, 2014 - Yehicle Shows 9

. June 27, 2014 - Leqislation )

. May 19, 2014 - Leased VYehicles T

« May &, 2014 - Third Party Checks ¥

< Bulletin &rchives >
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Subscrbe to MVA Dealer Bulletins

If o would like to receive MWA Dealer Bulleting via e-mail from the Mandand Motor Wehicle Administraton
MwA), please enter the requested informaton below. The MWA will not share your informaton and Wil
only use it to send you imporant MW Dealer Bulletins.

Mailing List Subscription

Flease complete the formn below to sign up for this rmailing list. To update or cancel cument subsciptons,
uze the link below.

U pdate Cancel Subscriplions

Suhbscribe to Email List:
Dealer Bulletins

Email Address:

Crealership ar Company Mame:

Contact Person:

Job Title or Capacity:

Telephone Humber:

Cealer Number:




Interactive Titling and
Registration Manual

Available on MVA’ website

http:/ / Www.mva.maryland.gov/ businesses/ docs/Intera

ctive—Title-and—Registration-Manual.pdf
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MARYLAND

A!h DRIVING MOBILITY
. LS

GCUSTOMER-DRIVEN | INNOVATIVE | TECHNOLOGY-FOCUSED

INTERACTIVE TITLE AND
REGISTRATION MANUAL

FOR DEALER'S | TITLE SERVICES | VEHICLE
PROGRAMS

The Motor Vehicle Administration is pleased to provide online
guidance to dealers and title services. This manual is
intended to assist you with the proper completion of your
transactions, increase accuracy and reduce rejections of
work. The information provided will increase the efficiency
of processing work, which leads to greater customer service
and satisfaction.

o
Motor Vehicle Administration
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Understanding EXEMPTIONS FROM EXCISE TAX is another important area to
know in calculating the proper amount of tax due. Most of the excise tax
exemptions that may apply to dealer sales are in section (a). For your reference section
(o) and (c) has also been included even though in most cases, they do not relate to
dealer transactions; these sections will be helpful to licensad title senvices who assist
customer with non-dealer transactions. Manyland's law for excise tax exemption is
provided for you below:

| Spow [ - 0 = - Page- Safety- Tooks-

MARYLAND VEHICLE LAW §13-810
Exciss tax axamplons — Cartan vehices ane examp? from e excise (3 Imposed. These axcise Lax
Exampions ara found under aricle §13-510 Exemplions of the Manyiand Venhicie Law, which |5 a follows

) Exempt vehickes genarally. — On Issuance In this Siate of an onginal or subsequent cartificate of tite
for 3 vehicie, the vehice Is exempt from the excise tax Imposed Dy this part, T it s

(1 A male home over 35 fieet long

(2} A venicle oaned Dy the United Sates and used In the investigation of any violation of suspected
wiolation of the law of the United States

1] A vehicie owned by this Sate or a political sundivision of this Stabes

4] Afire engine or other Fire Department emergency apparstus, Indudng any vehide ooerated
oy of In connection with any Fire Department
(5] by @ nonprofit rescle squa.

6) A venhicie owned and operated by the Chl Alr Patn
An ambulance, rescue of other vehicle oawned and opersted Tor the bene of the puoic &
wvehicle owned and heid for e use of the putilc by a unit of a naional velteran's organization

(8] Avehicie pwned and operated oy a Maryland chapber of the American Red Cross.

19 A vehicke acquired by an Insurance company 35 a resull of a comprehensive of colllsion
ciam

{10) A vehicle regisierad In 3 jurisdction the laws of which do not require titling and acquired for resale
by a licensad daaar.
| A vehicie that is Imvoiutanly ransfemed o a lcensed dealer and for which a certificate of e s
not avallabie

{12} A schooi bus owned by 3 religious omganization or a private school which Is exempt fom federa
rcome tax under 501 & (3) of the Intemal Revenue Code.

{13).A privatety owned bus used only for aperating the Fansportation sirr—" of any poitical
subdhvision In Tis Siate, F e bus s used for the ransportation of the pubilc on reguiar schedules and
oetween Tied teminals.

A vehicie oiheraise exempt for the excise tax by any other applcabie law

(15] A vehicie which |5 used reguiary for e rarsportation of Indhiduats with dsabilfes and owned
by @ Ronproft organization providng direct care sanicss 10 Indviduals with disailities which is lieensed
oy the Department of Health and MEntal Hygiene and Is wholly or parfially funded by the State

{15].A moblie hearing and vision-screening vehice ownad and oparated for the benaftt of e publc
O 3 nonprofi Chic Drganzstion
A Class F iractor o fuck tracion, however 3 famn tractor is taxable.

(18] A Class P chaner DUS o a Class P for hire DUS.

(19 A salvage venicie acquined by a licensed dealer that has been restored by the llcensed dealer

and thiat has been Inspecied under 13-507 (a) (1) of his THe

[20) A vehicie acquired for resale Dy a licensad dealer If e dealer resssignment secions contalned
on the cerificate of fitie are emausted

(2] A Class M ﬁr:-r nome o Class G fravel traler that ks Tansfemed o retited In e dealership's
name under 15-305 () (2) of this aricle

(22 A spedal |:l.|'|:-:=se vehicie owned by 3 coal company If the vehide is used:

[l) Far trarspartation of workers, coal, of equipment used In the coal producion process; and
() Exclusivaly In or on coal mining propery.

{23) A vehicie which (& used exciushvely I the iransportation of disabied or eiderty persons, owned by

a nonpnat argantzation, and in which the Maryiand Transk Admirisiration retains 3 sacurty Inberest
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Transactions that “Can” be processed by ERT A
Dealers

New title and tags (T1)

New title and transfer of tags (T2)

New title and transfer with renewal of tags (T3)

New title only (T5)

Title for ATV’s-Need to use Class D, enter NR in the inspection field and enter AT for body style.
New tag registration (NR)

Standard renewal (SR)

Replacement tag renewal (RT)

Substitute tags (ST)

Duplicate registration (DU)

Duplicate title, Form VR-018 (DT) (Transmit only)
Duplicate title, Form VR-003 (Transmit only)
Administrative Flag fee (AF)

Can utilize mailing address, mail address shows on title

Soundex issuance with proper documents must fax Driver License, ID card, Military ID from this country
with Driver License to MVA ERT Unit (otherwise transaction needs to be submitted to the MVA Branch
Office)

Tag return

49/




Transactions that “Cannot” be processed by ERT
Dealers

No salvage transactions

No branding of titles (can only brand for *CAL LEV*, Leased Vehicles and odometer A, B
or C) ATITLE REQUIRING ANY OTHER BRAND “MUST” BETAKENTO THE MVA FOR
PROCESSING.

No VIN plate assignment

No new issuance of personalized or organizational tags, only transfer of personalized or
organizational tags

No taxi (class B), no limousine (class Q), no ambulance/funeral (class C)

No state and local government (not new or transfer)

No law enforcement

No tax exempt for business (mergers, reorganizations, newly formed, dissolutions)
No tax exempt —individual transferring to intervivos trust

No excise tax credit for new residents

No out of country- (gray market vehicles)

No registration correction (RC)

No transfer tags (TT) after it’s been titled

No transfer with renewal (TR) after it’>s been titled






http://www.google.com/url?url=http://www.dreamstime.com/stock-photo-best-practice-sign-image26468650&rct=j&frm=1&q=&esrc=s&sa=U&ved=0CDIQwW4wDWoVChMIoNry-IfhyAIVAgs-Ch3EaAm_&usg=AFQjCNHOXMNo2_tr1Bfv_0z2Y1cNRBJsAw

Servicing our customers for You and the MVA A

e Please be sure:

o Post the transactions that “can” and “cannot” be performed on the
ERT program near the processors work stations.

* Contact your vendor immediately for any system related problems.

CVR DealerTrack Title Tec
1-800-333-6995 1-800-876-2312 1-866-689-0578

* Keep clear copies of all documents related to customer titling transactions.

e Review the late pending transactions report provided by your vendor
frequently to ensure that transactions are properly finalized.

® Title documents should be sent to the Administration as soon as a customer
transaction has been finalized or Completed through the vendor system.

* Keep your Electronic Registration &Titling or Business Licensing
Representative notified of any changes 1n your business.







e

Dealer Audit Tidbits

Dealer processing fees not included in taxable
selling price (30%)

Overcharging of registration fees 1n more than 60%
of audits.

Selling price discrepancies, error,and minimum
selling price. (25%)

Itemized fees to clearly label registration fees, lien

fees, electronic fees, etc. (35%)

Sales persons must have active license to sell
vehicles. (few audits)

Inspection Lateness (25%) of audits.
Title lateness (35%)
Salvage vehicle brand. (few audits)

Title Services taking the 0.6 credit.




e

Dealer Audit Tidbits

Temporary Tags

® Only 1 temporary registration certificate can be issued to
any individual for same vehicle. No temporary registration
certificate can be issued for a courtesy delivery. Dealers
should keep some kind of record denoting which temporary

tags were issued.

Inspection Certificate/ Form

* A used vehicle should be inspected on or before the date of

delivery.

® Inspection certificates are valid for six months from date of
inspection or until 1,000 miles have been added to the

odometer.

N
N




e

Dealer Audit Tidbits

ERT Sticker & Tag Accountability

* During our routine audits and ERT audits we might visit your dealerships
and attempt to account for one or a series of metal plates and or stickers.
All sensitive items should be accounted for. The dealership should have a
log or ledger or perpetual records whichever best suits the dealership.
Any stolen sticker or tag should be reported to the ERT Unit, Business
Licensing & your local Law Enforcement. Voided inventory should be

documented properly and retained for audit purposes.

* In some instances registration materials are kept locked but all business
employees have access to the secured areas. Keep access limited to

necessary employees only.

Taxable Selling Price

® The dealer processing fee is not mandatory and can be up to $300.00
This fee is taxable and should be included in the taxable selling price.
This dealer-processing fee should be clearly identified and not included
as a lump sum on the dealer’s buyer’s orders and sales invoices. For out
of state dealers, there is no limit to the dealer processing fee, however,

the whole amount should be included in the taxable selling price.



http://www.google.com/url?url=http://www.jrdeputyaccountant.com/2009/11/barney-frank-and-fed-audits-dont-sound.html&rct=j&frm=1&q=&esrc=s&sa=U&ei=k1EcVN7CKIOuyASZk4CIBQ&ved=0CDYQ9QEwEDhQ&usg=AFQjCNELA-wwNXQsZGvjReoPV6DiHu2c_g

e

Dealer Audit Tidbits

Taxable Selling Price Continued

e Manufacturer’s rebates are taxable and should be included in taxable

selling price.

¢ Internal Auditing is mandated by the Legislative Auditors to expand
dealership audits that have excise tax due based on numerous

instances or fraud.

Trade-Ins per Comar 11.15.33.05

¢ The amount of the trade-in allowance that is deducted form the
purchase price may not exceed the trade-in value indicated in the
national publication of used car values adopted for use by the
Administration. If the dealer has any documentation to substantiate

the higher trade in value, they should provide this to the auditor.

® The trade-in allowance shall be limited to the vehicle with the

highest trade-in value.

¢ A trade-in allowance may not be divided or deducted form the

purchase price of more than one vehicle.

® Check proof of ownership of trade-in vehicle.

\g
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http://www.google.com/url?url=http://www.jrdeputyaccountant.com/2009/11/barney-frank-and-fed-audits-dont-sound.html&rct=j&frm=1&q=&esrc=s&sa=U&ei=k1EcVN7CKIOuyASZk4CIBQ&ved=0CDYQ9QEwEDhQ&usg=AFQjCNELA-wwNXQsZGvjReoPV6DiHu2c_g




/ 1) Could you please review the policy for disabled plates & placards?

You may obtain information regarding Maryland Motorists with Disabilities at
http: // www.mva.maryland.gov/ about-mva/disabilities/

2) Have all the issues been resolved with issuing the same soundex for a lease company? We
were told to issue a new soundex each time for VW credit and we are still doing this.

When possible please use the soundex number previously issued to the leasing company. Do
not use a soundex number that was previously assigned to the leasing company and the
lessee. Please remember each time you create a new soundex number you must submit proof
of legal existence.

3) Can you explain when to use a gross combination Weight when registering a truck? Does it
have to be a one ton truck?

The gross vehicle weight (GVW) is the weight of the vehicle plus the load. The gross
combined weight (GCW) is the weight of the pulling vehicle and its load plus the weight of
the trailer and its load. The GCW should be used if a truck will be pulling a "FreightTrailer"
in excess of 20,000 Ibs.

4) Do cars that are going to be shipped out of the country need to be titled and registered?

If the vehicle is purchased by a Maryland resident the vehicle must be titled prior to shipping
out of the country.



http://www.mva.maryland.gov/about-mva/disabilities/
http://www.mva.maryland.gov/about-mva/disabilities/
http://www.mva.maryland.gov/about-mva/disabilities/

e

5) Do cars being sold to customers out of state require a Maryland Inspection?

Maryland State Inspection requirement are only for vehicles that are being registered in the
State of Maryland. However, A Maryland dealer is required to have its vehicles inspected
unless:

1. The vehicle is a truck (1 ton or larger), a tractor, or a freight or semi trailer;

2. The vehicle is a motorcycle and is not manufactured for use on the road (i.e., less
than 49 cc engine); or

3. The vehicle was sold for dismantling or rebuilding; certified by the Maryland
dealer.

6) Can a car with a failed inspection be sold as long the customer 1s aware to do the repairs?

A vehicle with a failed inspection may not be sold, unless it is inoperable and sold for
dismantling or rebuilding purposes only. In this case, the Dealer may not issue a 60 day temp
tag and it will need to be clearly marked on the bill of sale or the box on the Maryland
Dealers Reassignment form. The MVA will not issue a 30 day tag for these vehicles.

7)Y Why are we getting letters stating the work was not received, but we have sent in the
Yy g g g ’
paperwork? It seems that bundles of paperwork are getting lost.

According to our records the documentation has not been scanned into our imaging system.
It is recommended to send paperwork in as soon as a deal has been finalized. In order to
reduce the letters we have extended the time period for generating the 15t and 2" letters.




e

8) After entering trade VIN, title # and trade date, why isn’t the insurance violation cleared

from the traded car information?

If there is an existing case the trade information will create an event that may close the case and clear the
violation. However, depending on the lapse of insurance a fine may still be due from the date of the lapse

until the vehicle was traded in.

™




